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Assignment reference: Organizing two job fairs in Municipality of (Peja and Istog) 

Contract REF: 25/SiV/2022

Project references: 2020/419-484, “Empowerment and Employment of Youth, Women and Other Vulnerable Groups in the Five Municipalities of Kosovo”, Activity 1.4
Publication date: 07.03.2022

Deadline for applications: 23.03.2022
CALL FOR OFFERS
The project “Empowerment and Employment of Youth, Women and Other Vulnerable Groups in the Five Municipalities of Kosovo” is financed by the European Union and implemented by the Syri i Vizionit in partnership with the Balkan Forum and Municipality of Istog.

As a part of the above project activity, Syri i Vizionit is seeking a Company / Organisation to organize two job fairs in Municipality of (Peja and Istog) to link businesses as employers with job seekers who are the target groups of the program, youth, women, persons with disabilities, and non-majority communities in five municipalities in frame of the project “Empowerment and Employment of Youth, Women and Other Vulnerable Groups in the Five Municipalities of Kosovo” funded by European Union funds and implemented by Syri i Vizionit (SiV) in partnership with The Balkan Forum and the Municipality of Istog
Interested candidates shall follow on the instruction of tenderers provided and accordingly apply before the deadline on 7 April 2022 at 16:00 through e-mail address: office@syriivizionit.org with the subject: Open Call - Company/Consultant(s) to provide job coaching and mediation, or by the post to the address of the NGO: “Syri i Vizionit”, Rr. Isa Demaj, no. 14, 30,000 Pejë, Kosovë. 
The deadline for submitting the application is 23 March 2022 (Friday), at 16:00hrs.

Click link for details of the assignment: LINK
ANNEX II: TERMS OF REFERENCE 

1.
BACKGROUND INFORMATION
2
Project title
2
Contracting Authority
2
Project contract number
2
         Information on project
2
2.
OBJECTIVE, PURPOSE & EXPECTED RESULTS
2
        Overall objective
2
Purpose
2
The purposes of this contract are as follows:
2
3.
SCOPE OF THE Tender
3
General and specific objective
3
         Other requirements..................................................................................................................3
4.      LOGISTIC AND TIMING……………………………………………………………..….3
5.     REQUIREMENTS……….………………………………………………………………….4

6.
REPORTS
5
Reporting requirements
5
7.    EXPECTED OUTPUTS AND DELIVERABLES……………….…………………………………..5
Assignment reference: Organizing two job fairs in Municipality of (Peja and Istog) 

Contract REF: 25/SiV/2022

Project references: 2020/419-484, “Empowerment and Employment of Youth, Women and Other Vulnerable Groups in the Five Municipalities of Kosovo” Activity 1.4
1. BACKGROUND INFORMATION

The project “Empowerment and Employment of Youth, Women and Other Vulnerable Groups in the Five Municipalities of Kosovo” is financed by the European Union and implemented  by the NGO Syri i Vizionit in partnership with the Balkan Forum and the Municipality of Istog
The project action is designed to provide additional active labour market measures, such as providing support for specific training, on-the-job training, providing internships and self-employment of vulnerable groups in Kosovo. Furthermore, it will support development of new enterprises to develop opportunities for creating employment perspectives for particularly vulnerable groups in the labour market.
In the frame of the project in reference, Syri i Vizionit, here in the Contracting Company/Organization party, will be organized Two job fairs in (Peja and Istog), open to our beneficiary participants but also others in the community. These events will ensure that our target group has access to an array of potential employers, and employers get a strong sense of the talent that is available in communities that are often overlooked. as per project reference Activity 1.4.
2. ASSIGMENT OBJECTIVE, PURPOSE & EXPECTED RESULTS

The objective

The objective of this specific tender is the organization of two job fairs in the municipalities of Peja and Istog that will serve as a mechanism to meet the target group job seekers with potential employers, and employers will be informed with the talents and skills that exist in the labour market. 

Purpose and expected results
The purposes of this contract are as follows:
· Organization and carrying out of two job fairs in the Municipality of Peja and Istog

· Informing citizens as well as preparing promotional/informational materials for citizens and other actors

· Ensure easy and equal access for all persons with disabilities.
3. SCOPE OF THE TENDER
General and specific objective

The main objective is the organization of two job fairs thus helping to link businesses as employers with job seekers who are the target groups of the program, youth, women, persons with disabilities, and non-majority communities in five municipalities

Duties and responsibilities
In the scope of these Terms of Reference the successful contractor shall service to Syri i Vizionit in the following manner:

Holding two job fairs with businesses and job seekers which will entail but not be limited to:
· Identification and provision of space for organizing the job fairs in the Municipality of Peja and Istog as well as the scenario - the number and scope of businesses that will participate in the fair from each municipality and the number of visitors from the target groups in each fair

· Identification of participating businesses, providing the right space and all other materials (tents, chairs, sound equipment, etc.) thus creating very good conditions and opportunities for all businesses participating in the fair

· Media coverage and promotion of the preparatory phase and realization days of job fairs (TV, radio, banners, videos, and photos) as well as providing visibility for the donor

· Recapitulation of fairs, including the participation of businesses, visitors, contracts, or possible agreements between businesses and visitors (employers-job seekers)
· Key staff may be required to facilitate, moderate and produce the relevant material in line with the activities of the project
General professional experience
· Relevant professional experience in the sector(s) directly or indirectly related to the required services of this contract

· A minimum of 2 years’ experience in carrying out job fairs of similar fairs 

· Certificate of company/organization registration 

· Reference letter (preferable)

Specific professional experience

· Experience in organization of job fairs or similar events, documentation through physical or electronic materials (photos, brochures, CD/DVD links, etc.)

· CVs of at least one of the responsible staff that will be engaged in the organization of the fairs
· Number of general staff that will be engaged in specific areas in the organization of the job fairs

· Extensive experience in content generation and management

· Ability to create and deliver creative promotion and informational material 

· Operation in excellent communication skills

Offers must include

In this call for offers can apply Company / Organisation

· Detailed technical specifications, including proposed methodology 

· Delivery period (detailed plan, activities, timeframes) 

· Financial offer: unit & total prices (excl. VAT);

· Contact information 

· CVs for individuals and a statement on relevant previous experience.

· Company / Organization registration certificate 

Start date & Period of implementation of tasks:
The services will be implemented during the contract duration. Providing fifty-days of job coaching and job mediation for target groups of working-age youth, women, Persons with Disabilities and ethnic minorities of Bosniaks, Serbs, Roma, Egyptians and Ashkali and all the engagement is expected on 20th April – 15 May 2022.
Logistics and administration

The contractor will be responsible for her/his logistics and administration services, however, upon necessity, and in case of prior agreement, respective services may be offered by the SiV project.
Assignment location

The contracted services may be implemented at the premises of Syri i Vizionit or/and in a virtual setting, or/and in the other location where and when it is agreed with beneficiaries to take place, as needed and in close coordination with the project staff - SiV
Further, delivery of the results will be at the premises of NGO “Syri i Vizionit”, at the Address: Isa Demaj 14, 30000 Pejë, Kosovë
Interested candidates shall follow on the instruction of tenderers provided and accordingly apply before the deadline on 23 March 2022 at 16:00 through e-mail address: office@syriivizionit.org with the subject: Open Call – Organisation of the two job fairs in the municipalities of Peja and Istog - Company/Organisation or by mail to the address of the: “NGO “Syri i Vizionit”; 14, Isa Demaj Street, Pejë 30000, Kosovë
The deadline for submitting the application is 23 March 2022 at 16:00hrs 

4. OTHER REQUIREMENTS

Staff

If the applying candidate proposes supporting staff, s/he will remain within the responsibility of the contracted party and in no way will be directly related to the coordination of the assignment with the 
contracting party. However, the basic information of such non-key experts involved, shall be included in the supporting documents with the offer provided.
Equipment

No equipment is to be purchased on behalf of or from the Contracting Party and the interested companies/organisation shall insure possession of the required equipment and other relevant instruments necessary for the completion of all required tasks within the assigned (published) services.
5. REPORTS

Reporting requirements

The Contractor shall submit to the Contracting Party a final report, signed list of participants, photo, video progress report(s)and any other relevant information.

6. Expected Outputs and deliverables
Progress towards achieving each task during the contract will be monitored on a regular basis and with reference to a clear set of deliverables, including, where needed/applicable:
	Activity
	Indicators

	Preparatory work and materials for holding the two job fairs
	Preparation of promotional and informational materials for holding fairs in the municipalities of Peja and Istog. Publication in the media to inform them about the fair

Securing of permits for the use of public spaces for holding fairs as well as the provision of equipment and materials necessary for the placement of 30-35 businesses, associations, organizations, etc.

List of names of businesses, associations, organizations that will participate in the fair.
Number of pupils and students who will participate in fairs in Peja and Istog as well as providing transportation of at least two buses per municipality (one per fair)

Invitations and agendas as well as other necessary material

Informing citizens about holding job fairs

	Holding a Job Fair in Peja and Istog with the participation of businesses from five municipalities (Peja, Klina, Istog, Deçan, and Junik)
	Securing and placement of fair participating businesses from each municipality

Transportation of students and the number of participants from interest groups or target groups of the program at the fair

Lists of participants specified by municipalities, ethnicity, age group, and limited ability

Placement of promotional materials stands and distribution through stands

Photos and videos that reflect the entire progress of the fair

	Compilation of the summary report after the end of the fairs
	The report summarizes the work done by the company/organization, including specifically the result of the fair.
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